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IHOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBIOY Jlerckmii cag Ne 12

1. O01mue moJ10KeHN S
1.1. Hacrosiias nonutuka o0paboTKu nepcoHalbHbIX JaHHbXx MBJIOY

«erckuii can Ne 12» (nanee — [lonuTrka) onpenenser 1eau 00paboTKU MepCOHATbHBIX
JAaHHBIX, KATETOPUU U NepeueHb 00padaThIBa€MbIX EPCOHAIBHBIX JAHHBIX, KATETOPUU
CYOBEKTOB, IEPCOHATIbHBIE TaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOObI, CPOKH UX
00pabOTKHU M XpaHEHHUs, TOPSAOK YHUUTOKEHHSI IEPCOHATBHBIX JaHHBIX IPU JOCTUKEHUH
1eselt ux o0pabOTKU WM NPH HACTYIUIEHUH MHBIX 3aKOHHBIX ocHOoBaHui B MB/I0OY
Herckuii can Ne 12 (manee — 10O can).

1.2. JlokanbHBIE HOPMATUBHBIE aKThl U UHBIE JOKYMEHTBI, peTJIaMEHTUPYIOIIHE 00pabOTKy
nepcoHaNbHBIX HaHHBIX B JIOO, pa3pabaTeiBatoTCs ¢ y4eToM nojoxkeHuit [lomutuku.

1.3. [eiictBue IloauTuku pacnpocTpaHseTcs Ha MepcoHabHbIE JaHHbIe, KoTopble JJOO
o0pabaTbIBaeT ¢ UCMOJIb30BaHUEM U 0€3 UCIIOIBb30BaHUs CPEJICTB AaBTOMATU3ALIUH.

1.4. B IlonuTHke UCIONB3YIOTCS CAEAYIOLINE TIOHATHSA:

e TEpPCOHAIBHBIC TaHHBIE — JIF00ast HH(POPMAITHS, OTHOCSIIASCS MPSIMO FIJIH KOCBEHHO
K OTIpe/IeJIEeHHOMY WJIH OmpeaesieMoMy (pU3NYecKoMy JIHLY (CyObEeKTy
MEPCOHAIBbHBIX JTaHHBIX);

e TE€pPCOHAJIbHBIC IaHHBIE, pa3pelIeHHbIe CYyOBEKTOM MEPCOHAIBHBIX JaHHBIX JUIS
pacrpocTpaHeHHs, — EPCOHATIbHBIE TaHHBIE, JOCTYI HEOTPAHUYSHHOTO KpyTa JIUI]
K KOTOPBIM NPEIOCTABJICH CyObEKTOM MEePCOHATBHBIX TAHHBIX TyTEM Jauu
coriacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3PELICHHBIX CYObEKTOM
NEePCOHANBHBIX JAHHBIX JUISl PACIIPOCTPAHEHHS B OPSAKE, IPETYCMOTPEHHOM
®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-03 (nanee — 3akoH);



e OIlEepaTop NepCOHaIbHBIX JaHHBIX (oneparop) — OO — ropuanueckoe auuo,
CaMOCTOSITEJILHO WJIM COBMECTHO C IPYTMMHU JIMLIAMH OpraHU3YyoIiee 1 (WIn)
ocyIIecTBIsfonIee 00pab0oTKy MePCOHANBHBIX JAHHBIX, ONPEACISIONISe IEIH
00pabOTKH NEPCOHANBHBIX JAHHBIX, COCTAB MIEPCOHAIBHBIX aHHBIX, OUIEKALIIX
00paboTke, 1eHCTBHS (OTEepalii), COBEPIIAEMBIE C IEPCOHATBLHBIMH JTAHHBIMH;

e 00paboTKa NepcoOHAIBHBIX JaHHBIX — AEHCTBUE (ONEpalLs) UM COBOKYITHOCTb
JeicTBUH (omeparuii) ¢ MepCOHAIBHBIMH JAHHBIMH C UCIIOJIb30BaHUEM U 03
UCIIOJIb30BAaHUS CPE/ICTB aBTOMATHU3ALlMH, BKJItOYas cOOp, 3aIuCh,
CHCTEMaTH3allNI0, HAKOIIJICHHUE, XpaHEeH!e, yTouHeHHe (0OOHOBJICHHE, U3MEHEHUE),
U3BJICUEHHE, UCIIOJIb30BaHue, Nlepeaauy (pacpocTpaHeHue, IpeoCTaBIeHuE,
JOCTYM), 00e3TNINBaHNEe, OJIOKUPOBAHNE, YIATCHHE, YHUUTOKEHUE;

e ABTOMAaTH3MPOBaHHAs 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00pabOoTKa
NEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYUCIUTEILHON TEXHUKH;

e pacnpocCTpaHeHHE NEePCOHATIBHBIX JAHHBIX — AEHCTBUS, HAIIPABICHHbIE Ha
PacKpBITHE TIEPCOHANIBHBIX TAHHBIX HEOPEICIIEHHOMY KPYTY JIMIL;

e IIpPEeOCTaBJICHUE MEPCOHAIBHBIX JIaHHBIX — CHCTBHUS, HAIIPABJICHHbBIE HA PACKPBITHE
NEPCOHANBHBIX JAHHBIX ONPEICICHHOMY JIUILY WIH OTPEACICHHOMY KPYTY JIUII;

o OJIOKMpOBaHME NEPCOHATBHBIX JAHHBIX — BpEMEHHOE MpeKpaleHne 00padoTKu
NEPCOHAIbHBIX JaHHBIX (32 UCKIIOUEHUEM CITy4yaeB, eciii 00paboTka HeoOXxoauma
JUIs yTOUHEHMSI IEPCOHAIIbHBIX JTaHHbIX);

e YHHYTOXXCHHE NIEPCOHAIBHBIX JAHHBIX — JICHCTBHSA, B PE3YJIbTAaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTD COJIEPKAHHUE IIEPCOHAIBHBIX JaHHBIX B
WH(POPMALIMOHHON CUCTEME TIEPCOHANBHBIX JaHHBIX U (MJIH) B PE3YJIbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaTepHaIbHble HOCUTEIH EPCOHATIbHBIX JaHHBIX;

e 00€3TMYMBaHUE MIEPCOHANBHBIX TAHHBIX — JEHCTBUS, B PE3yIbTaTE KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCII0JIb30BaHUS JIOTIOJIHUTENbHON HHPOPMaLIUU
OTIPENIeNIUTh MPUHAICKHOCTh TIEPCOHATBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIbHBIX JAHHBIX;

e nH(OPMAIMOHHAS CHCTEMa TIEPCOHANBHBIX JaHHBIX — COBOKYITHOCTh
coJiepKaluxcs B 0a3ax JaHHBIX NEPCOHATBHBIX JAHHBIX U 00€CTIEUNBAIOIINX UX
00paboTKy HH()OPMAITMOHHBIX TEXHOJIOTUH M TEXHUIECKUX CPEJICTB;

e TpaHCIpaHHYHas Mepejiadya NepCOHANbHBIX JaHHBIX — Mepeiaya NepCOHaIbHbIX
JAHHBIX Ha TEPPUTOPUI0 MHOCTPAHHOTO TOCYAAPCTBA OPTaHy BIACTH
MHOCTPAaHHOI'0 TOCYAAapPCTBA, HHOCTPAHHOMY (PU3HYECKOMY JIMILY UIIH
WHOCTPaHHOMY IOPUINYECKOMY JIHILY.

1.5. 100 kak onepatop NepcoHaNIbHbIX JaHHBIX 00s3aHa:

1.5.1. Cobmonate KOH(PHUISHINAIEHOCTD TEPCOHATBHBIX JIaHHBIX, 8 UMEHHO HE
PacCpoCTPaAHATh IIEPCOHAJBHBIC TAHHBIC U HE ICPEAAaBaTh UX TPETHUM JIMLIaM 0e3 coracust
CyOBEKTa IepCOHATIBHBIX JaHHBIX HIIH €r0 3aKOHHOTO MPEACTaBUTEINS, €CITH HHOE HE
HPEyCMOTPEHO 3aKOHOAATEITbCTBOM.

1.5.2. OGecrieunTh CyObEKTaM MEPCOHATBHBIX IAHHBIX, UX 3aKOHHBIM MPECTABUTEISM
BO3MOKHOCTh O3HAKOMJICHHUS C TJOKYMEHTaMU U MaTe€pHalaMH, COAEPKAIUMHU UX
MepCOHANbHBIE TaHHBIE, €CJIM NHOE HE MPETyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bsacuaTs CY6’LCKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTABUTCIISAM
IOPUINYCCKUC IMOCICACTBHUA OTKa3a NpeA0CTaBUTh NEPCOHAIBHBIC JaHHBIC.



1.5.4. bnokupoBath WK yAaIsATh HEIIPAaBOMEpHO 0OpadaThIBaeMble, HETOYHBIE
NepCOHAJIbHbIE JaHHbIE TM00 00ecneunTh UX OJIOKHPOBAaHUE WM yJlaJIEHUE.

1.5.5. Ilpekpatuth 00pabOTKY U YHUUYTOXKUTH WIIK 00€3TMYUTh IIEPCOHAIbHBIC JaHHbIE TN00
o0ecneunTh MpeKpaieHne 00padoTKN U YHHUTOKEHUE WIIH 00€3IMIMBAHIE TEPCOHATBHBIX
JAHHBIX NP JOCTHXKEHUU LENIH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIH 00CCIICYHUTh MPEKPAIICHUE
00pabOTKH EPCOHANBHBIX JIAHHBIX B CTy4ae OT3bIBa CYOEKTOM NEPCOHATBHBIX JaHHBIX
coryiacus Ha 00pabOTKy ero MepPCOHANBHBIX TAHHBIX, €CIIM HHOE HE MPETYCMOTPEHO
JIOTOBOPOM, CTOPOHON KOTOPOTO, BBITOIONPHOOPETATEIEM WIN TIOPYYHUTEIEM 10 KOTOPOMY
SIBJIICTCSL CYOBEKT NMEPCOHANBHBIX JaHHBIX, MM UHBIM cornamenueM mexay JJOO u
CYyOBbEKTOM MEPCOHAIBLHBIX TAHHBIX.

1.5.7. IlpuHuMath Mepbl, HEOOXOAUMBIC U JOCTATOYHBIC SISl 0OSCIICUCHUS BBHITTOJTHCHUS
00s13aHHOCTEH, MPETYCMOTPSHHBIX 3aKOHOM U IPUHSATHIMH B COOTBETCTBHU C HUM
HOPMAaTUBHBIMU MPABOBBIMU aKTaMHU.

1.6. 1OO Bnpase:

1.6.1. CaMoCTOSTENBHO ONPEAEIATh COCTAB U EPEYEHb MEP, HEOOXOAUMBIX U JOCTATOYHBIX
111 00ecTIeYeHs BBIIOJIHEHHSI 00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NIPUHATHIMU B
COOTBCTCTBHH C HUM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, €CJIM MHOC HC ITPEAYCMOTPCHO
3aKOHO/IaTEIILCTBOM O NIEPCOHAJIBHBIX TaHHBIX.

1.6.2. Mcnonp30BaTh IICPCOHAJIbHBIC JTaHHBIC CY6’LGKTOB ICPCOHAJIbHBIX JaHHBIX 0e3 ux
corjiaCusd B Ciiyvdasax, MpeaAyCMOTPCHHBIX 3aKOHOJATCIIbCTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC JTaHHBIC CY6’beKTOB ICPpCOHAJIbHBIX JaHHBIX TPETbUM
JIMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. Ilopyunth 06pabOTKy NEPCOHANBHBIX IAHHBIX JAPYrOMY JIUIY C COTJIACHs CyObeKTa
NEPCOHAIBHBIX JAHHBIX, €CJIM HHOE HE MIPEYCMOTPEHO (eliepalbHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YaEeMOI0 C 3TUM JIUIOM J0roBopa. JInmo, ocymecTsistoniee 00padoTky
NEePCOHAIBHBIX JaHHBIX 10 nopyueHuto JJOO, 06sg3aH0 coOI0AaTh IPUHIMIIBI U TIPAaBUIIA
00pabOTKN NepCOHANBHBIX JaHHBIX, IPEyCMOTPEHHbIE 3aKOHOM, COOIIOAaTh
KOH(HIEHIIMATILHOCTh MEPCOHANIBHBIX JTAHHBIX, TPUHUMATh HEOOXOIUMBIE MEPHI,
HalpaBJIeHHbIE Ha 00eCIeYeHNE BhIMOIHEHHS 00513aHHOCTEN, IPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, pOJUTEH BOCTUTAHHUKOB, HHBIC CYOBEKThI IIEPCOHATBHBIX JAHHBIX (1aliee
— CYOBEKTBI IEPCOHABHBIX TAHHBIX) 00sI3aHBI:

1.7.1. B ciryqasix, mpeayCMOTPEHHBIX 3aKOHOAATENBCTBOM, ITpenocTasisaTs [JOO
JIOCTOBEPHBIE NIEPCOHAIbHBIE JaHHBIE.

1.7.2. Tlpu u3MeHEeHNU IePCOHANLHBIX JaHHBIX, 00HAPYKEHUH OIMIMOOK WM HETOUYHOCTEH B
HHUX He3aMeIJIUTEIIbHO cooomaTs 00 3Tom JIOO.

1.8. CyOBeKThI epcoOHaIbHBIX IaHHBIX BIIPABE:



1.8.1. [lomyuyaTs nH(pOpMaIIHIO, KACAIOIIYIOCS 00paOOTKU CBOMX MEPCOHATIBHBIX JaHHBIX,
KpOMe CITydaeB, KOT/Ia TaKOI JOCTYH OrpaHuueH (heaepatbHbIMU 3aKOHAMH.

1.8.2. TpeboBats ot OO yTOYHUTH NTEPCOHANIbHBIC JaHHBIC, OJIOKUPOBATh MX WUJIU
YHUYTOXUTh, €CJIH MIEPCOHATBHBIC JTAHHBIE SBIISIOTCS] HEMOJIHBIMU, YCTAPEBIINMU,
HETOYHBIMH, HE3aKOHHO MOJIYYEHHBIMH WM HE SIBISIOTCS HEOOXOAUMBIMHU ISl 3asIBJICHHON
e 00paboTKH.

1.8.3. JIonoaHUTh NepCOHANIbHBIE JaHHBIE OLIEHOYHOIO XapaKTepa 3asBICHHUEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. O6xanoBath neiictBus wim 6e3aeiictere 10O B yrmoJTHOMOUYEHHOM OpTaHe 110 3aIluTe
paB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WM B CyJe0HOM IOPSIKE.

2. IIpaBoBble 0OCHOBAHUS 00PA0OTKH NMEPCOHAIbHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBaHMSIMH 00paOOTKH MepcoHaNbHbIX JaHHBIX B JIOO sBistOTCA yCTaB
Y HOPMaTUBHbBIE MIPABOBbIE AKTHI, /I UCIIOJIHEHUS] KOTOPBIX U B COOTBETCTBUH C KOTOPBIMU
Jletckuii caj ocylecTBiaseT 00pabOTKy MEPCOHANbHBIX JIAHHBIX, B TOM YHCJIE:

e TpynoBoif KOJEKC, HHBIE HOPMATHUBHBIE IIPABOBBIEC AKThI, COACPKAIINE HOPMBI
TPYZIOBOT'O IIPaBa;

o bro/pkeTHBIN KOJIEKC;

e Hanoroseii koaekc;

o ['paxxngaHCKHil KOIEKC;

o CeMeHHBIN KOJIEKC;

o @epepanbHblii 3ak0H OT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoi
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE IIPABOBHIC aKThI;

e COUHAIIBHOE, IEHCHMOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoil
denepauny;

e 3aKOHOJIATEJLCTBO B chepe 6€30MmacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aMIUIIEHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHUSIMU 00paOOTKHM MepCOHANBHBIX HaHHBIX B JIOO Takxke SBISIOTCS
JIOTOBOPHI ¢ PU3UYECKUMHU JIMI[AMH, 3asiBJICHUs (coriacus, J0BEpEHHOCTH) POAUTENEH
(3aKOHHBIX MPEJCTABUTENECH ) BOCHUTAHHUKOB, COTTIacHsl Ha 00pabOTKy MepCOHAIBHBIX
JTAHHBIX.

3. len 00padOTKH NEPCOHAIBHBIX JAHHBIX, HX KaTErOpPHHU H NepevYeHb, KATErOPUH
cy0beKTOB, IepCOHAJIbHBbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCO0bI, CPOKH MX
00padoTKH U XpaHEHHs, NOPSAIOK YHUUTOKCHHUS NEPCOHAIbHBIX JAHHBIX

1. ey 00padoTkm: opranu3anus o0pPa3oBaTe/bHOM 1eATeJbHOCTH 110
00pa3oBaTe/IbHBIM JOIIKOJIbHOI0 00pa30BaHMs, JONOJHUTEIbHBIM
o0ureo0pazoBaTebHBIM IPOrPAMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CneuuanbHble TaHHBIE
JTAHHBIX




[Tepeuenn e (amunms, UMs, OTYECTBO; CBezieHUsI O COCTOSIHUU

JTAHHBIX e TIOJ; 3JI0POBbSA

e TPaXIAHCTBO;

e JlaTa U MECTO POXKICHUS;

o u3oOpaxenue (pororpadus, BUaCO);

e T[aCHOPTHHIC JAHHBIC,

e aJpec PEerucTpaluu 1Mo MeCTy
KHUTEIbCTBA;

e anpec GaKTHUECKOTO MPOKUBAHUS;

e KOHTAaKTHbBIC IaHHBIC;

e HWHIVBHUIYaJbHBII HOMEP
HAJIOTOTIIATEIIbIINKA;

e CTPaxOBOW HOMED
WH/IMBUYAJIbHOTO JIMIIEBOTO CYETa
(CHUJIC);

e CBe/EHHUs, oOpa3yromuecs B
mporecce pean3alnuu
00pa3oBaTeNbHON MPOTPAMMBI;

e HHBIC NIEPCOHATILHBIC IAHHBIE,
npenocTaBisieMble GU3NIECKUMU
JIMIIAMHU, HEOOXOIMMBIC ISt
3aKITIOYCHUS ¥ UCTIOJTHEHHUS
JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHO/ATEILCTBA B cepe

oOpa3oBaHHs
Kareropun OOyyaromuecs, UX poJANUTENH (3aKOHHBIE ITPEICTABUTENH )
CyOBEKTOB
Cnoco0sI ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUN, B TOM
00paboTkH qucie:
e TIOJIy4Y€HHE NEPCOHATBHBIX JaHHBIX B YCTHOM M MUCHbMEHHOM
(hopMe HENOCPEICTBEHHO OT CYOBEKTOB NMEPCOHATBHBIX JAHHBIX
(ux mpencTaBuTENEH );
e BHECEHHS NMEePCOHAIBHBIX JJAHHBIX B )KYpHAIIbI, PEECTPHI U
uHpopMalMoHHbIe cucTeMbl U JoKyMeHThl J1OO.
Cpoku B Teuenue cpoka peanuzanuu o0pazoBaTeIbHON MPOrpaMMbl
00paboTKu
Cpoknu B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO JIENl B 3aBUCIMOCTH OT
XpaHEeHHs TUIA TOKYMEHTa, B KOTOPOM COJIepXKaTCsl EPCOHAIbHbIE JaHHbIE
[Mopsimox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS

YHUYTOXCHHSA | ICPCOHAJIBHBIX JAaHHBIX JIOO B 3aBUCUMOCTH OT THIIA HOCUTECIIA
MEPCOHAJIBHBIX TAaHHBIX

2. lenb 00padoTku: BhINOJIHeHUs] GYHKIMN M IOJJTHOMOYHI padoToaaress B
TPYAOBBIX OTHOLLICHUAX, B TOM 4YHCJIe 00SI3aHHOCTel 10 OXpaHe Tpyaa




Kareropun [lepconanbHble JaHHBIE Cnenunanbusie | buomerpuueckue
JTAHHBIX MEePCOHANIbHBIC | IEPCOHAIIbHBIC
JTaHHbIE JTaHHbIE

Ilepeuenb o (hammus, UMsl, OTYECTRBO; Cenenus o N3o0paxenue Ha
JTAHHBIX e TIOJ; COCTOSIHUH doto u

e TPaXIAHCTBO; 3/10pOBbS BUJICO3AINCH,

e JlaTa U MECTO POXKJCHUS, MOJIYYSHHBIX C

e u300paxkeHue Kamep

(pororpadus); HaAOII0IeHUS

e TIACIOPTHBIE IaHHBIC,

e aJpec perucTpanuu 1mo
MECTY KHUTEJIbCTBA;

e azpec PaKTUIECKOTO
MIPOXKUBAHUS;

e KOHTAKTHBIC JAHHEIC;

e WHJUBHUYaIBHBIH HOMED
HAJIOTOTIATEIIBIINKA;

e CTpPaxoBOH HOMEpP
WHIUBUIYAITBHOTO
munesoro cueta (CHUJIC);

e cCBeieHUs 00 00pazoBaHuW,
KBaTM(UKAIUH,
npodeccnoHaTBEHOM
MOATOTOBKE U MOBBIIIICHUH
KBaJIM(DUKAIIHH;

e CeMeiHOEe MOJIOXKEHHE,
HaJIMYHE JIeTEH,
POJICTBEHHBIE CBSI3U;

e CBEJICHUA O TPYAOBOU
JeSITeIbHOCTH, B TOM
qHCcIie HaTndue
MOOLIPEHUM, HarpaXACHUN
U (WIN) TUCHUIUTMHAPHBIX
B3BICKAHU;

e JIAaHHBIC O PETUCTPAIUU
Opaxa;

e CBEJCHHS O BOMHCKOM
yuere;

e CBe/IEHHUs 00
WHBaJINIHOCTH;

e CBE/IEHHUA 00 yaepKaHUU
AIMMEHTOB;

e CBEJCHHS O TOXOJIE C
MIPEIbIAYIIero MecTa
paboTHI;

e WHBIC IEPCOHAIBHBIE
TaHHBIE, TIPEAOCTABIIIEMbIE
paOOTHHKaMU B
COOTBETCTBHUH C




TpeOOBaHUSMH TPYIAOBOTO
3aKOHO/IaTeNIbCTBA

Kareropuu PaGoTHuKH, KaHAMAATHI HA pabOTy (COMCKATEH)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJIyY€HHE NEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOM
(hopMe HENmOCPEACTBEHHO OT CyOHEKTOB IMEPCOHAIBHBIX JAHHBIX;
e BHECCHHS MEPCOHATBHBIX JIAHHBIX B KYPHAJIbI, PEECTPHI U
nH(OpMaLIMOHHBIE CUCTEMBI U IOKYMEHTHI JleTckoro caia
Cpoku B teueHune cpoka AeMCTBUA TPYIOBOTO AOTOBOpa. [ KaHAMIaTOB — B
00paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHUSI KaHAUATYPhI U
3aKIJIFOYSHHS TPYHLOBOTO JOTOBOpa
Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKIIATypOil J1e B 3aBUCUMOCTH OT
XpaHEHHS TUIIA JOKYMEHTa, B KOTOPOM COJIEPIKATCS TIEPCOHANBHBIC JaHHBIE, B TOM
YHclie B COCTaBe JIMYHBIX aen — 50 et
[Topsmox B cootBercTBuu ¢ [lopsakoM YHHUTOXKEHUS U 00E3TUUNBAHUS
YHUYTOXXEHUS | mepcoHabHBIX JaHHBIX JJOO B 3aBUCHMOCTH OT THIIA HOCUTEIIS

MNEPCOHAJIbHBIX JTaHHBIX

3. LHeab 00pabdoTKu: peanu3amus rpaxkaIaHCKO-NMPaBOBbIX I0T0OBOPOB, CTOPOHOIA,
BbITOIONIPHOOpeTaTe/ieM WIHN MoJIydyaTejieM KOTOpbIX siBjaseTcs derckuii can

Kareropun IlepcoHasIbHBIE JAaHHBIE
JTAHHBIX
[Tepeuenn e (amunus, UMs, OTYECTBO;
JAaHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajpec peructpanuu 1 (win) GakTUIECKOro NpoKUBAHUS;
e KOHTAaKTHBIC JAHHBIE;
e MHAMBHYaJIbHBIM HOMEp HAJIOrOIMJIATENbIINKA;
e HOMEp pacyeTHOIO CUETa;
e HOMep 0aHKOBCKOW KapThl;
e MHBIE IEPCOHATIbHBIE JAHHBIE, TPEJOCTaBIsAEMbIE (PU3NUECKUMHU
JUIaMH, HE0OXOIMMBIE JUIsl 3aKIF0YEHUSI U UCIIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnioco0mr ABTOMaTH3MpOBaHHasE 00pabOTKa U 6€3 CPEeICTB AaBTOMATH3AIIUN, B TOM

00paboTku

YUCJIC:




e TIOJy4YEHHE NEPCOHAIBHBIX JAHHBIX B YCTHON M MMCbMEHHOU
(opmMe HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX JAHHBIX;

e BHECEHMs NEPCOHAJIBHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
nH(pOPMAIMOHHbBIE CUCTEMBI U JOKyMeHTHI 10O

Cpoxu B Teuenue cpoka, HEOOXOAMMOTIO JUIsl UCIIOJTHEHUS 3aKIIF0YEHHOTO
00paboTku JIOTOBOpa

Cpoxku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKIIATYPOU JIe/ B 3aBUCUMOCTH OT
XPaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIC JAHHbBIE
ITopsimox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUUYTOKEHUS | HepcOHANBHBIX JaHHbIX JOO B 3aBUCMMOCTH OT THUIIa HOCUTES

MEPCOHAJIBHBIX JAHHBIX

4. llean o6pad

OTKH: o0ecnedeHue 0e30IMacHOCTH

Kareropun IlepcoHasIbHBIE JAaHHBIE
JTAHHBIX
[Tepeuenn e (amunus, UMs, OTUECTBO;
JTAHHBIX e TIaCIOPTHBIE IAHHBIE;
e aapec peructpauuu 1 (Win) GpakTUIecKoro NpoKUBaHMS;
e KOHTAaKTHbIC JaHHbIE
Kareropun [Tocerurenu JJOO
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeJCTB aBTOMAaTU3AL1H, B TOM
00paboTKn qHCIIe:
e TIOJy4YEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM M MICBMEHHOU
(hopMe HENOoCPEICTBEHHO OT CyOBbEKTOB NMEPCOHAIBHBIX JAHHBIX;
e BHECEHMs NEPCOHABHBIX JJAaHHBIX B )KypHAJIbl, PEECTPhI U
nH(}OpMaLMOHHBIE CUCTEMBI U I0KyMeHTHI JJOO
Cpoxku B TedeHnne nepuona HaxoxXAeHUS noceTuTels Ha Teppuropun JJOO
00paboTKu
Cpoxu B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIIA TJOKYMEHTAa, B KOTOPOM CO/Iep KaTcs EPCOHAIbHbBIE JAHHbIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOILICHUH 3allucel Kamep BUACOHAOIIOIeHUS
[Topsnox B cootBercTBuM ¢ [TopsaKkoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUUTOXKEHHUS | HepcoHaNbHbIX AaHHBIX /OO B 3aBUCHMOCTH OT THUIIa HOCUTENS

MEPCOHAJIBHBIX TAaHHBIX

4. YcioBusi 00padoTKH NePCOHAIBHBIX TAaHHBIX




4.1. 100 ocymecTBisieT cOop, 3aMuch, CUCTEMATU3AIINIO, HAKOIIJICHHE, XpaHEHUE,
yTouHeHHe (0OHOBJICHHE, U3MEHEHHE), U3BJICUCHHE, NCIIOJIb30BAHUE, TIepeaady
(pactipocTpaHneHue, MpeaoCTaBICHHE, JOCTYII), 00e3TUYNBaHKUE, OJIOKUPOBaHUE, YAAICHUE U
YHUYTOXKCHHUE NIEPCOHATBHBIX JJAHHBIX B COOTBETCTBHH C 3aKOHOIATEIHLCTBOM O
MEePCOHANBHBIX JJAHHBIX W JIOKAIBHBIMI HOPMATHBHBIMU aKkTamMu JleTckoro cana.

4.2. Bece nepconanpHble qanHble JJOO nosydaer oT cyObeKTa NEPCOHAIBHBIX JaHHBIX, 4 B
cllyyasix, Korja cyObeKT epCOHaAIbHBIX JaHHBIX HECOBEPLUICHHOJIETHUH, — OT €ro poauTese
(3aKOHHBIX MPEJICTABUTENIEH ).

4.3. Ilonyyenue o 00pabOTKy MEPCOHANBHBIX IaHHBIX, Pa3PEIICHHBIX CYOBEKTOM
NEPCOHATBHBIX JaHHBIX JUIs pactpoctpaneHus, JJOO ocymecTBiseT ¢ coOmo1eHIeM
3aMpeToB U YCIOBHI, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. 100 oOpabaTpiBacT nepcoHaIbHbIC TaHHBIC:

e 0€3 UCIOIb30BAHUSI CPEICTB ABTOMATHU3AINH;
e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMH B MPOTrPaMMax ¥ HHPOPMAIIHOHHBIX
cucreMax: «1C: 3apnara v Kagpbl»,

XpaHeHUE NMEePCOHATIBHBIX JAHHbIX:

4.5.1. 10O xpaHuT nepcoHaibHbIC IaHHbIEC B TEYCHUE CPOKA, HEOOXOIUMOTO /IS
JOCTYDKEHUS 1IeJIel X 00pabOTKH, a JOKYMEHTBI, COJICpKAIIe IEPCOHATIbHBIC IaHHbIC, — B
TEUCHHE CPOKA XPAHCHUS JOKYMEHTOB, IIPETYCMOTPEHHOTO HOMEHKIIATYPOH JIEeT, C y4€TOM
ApXUBHBIX CPOKOB XPAHCHHUSI.

4.5.2. IlepcoHasibHbIE TaHHBIE, 3a(UKCUPOBAHHBIE HA OyMa)KHBIX HOCUTEISAX, XPAHATCS B
3anupaeMsblx mkagdax a1u0o0 B 3alIUPAEMBIX TOMEIEHHSX, JOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. HepCOHaJ'ILHBIe JaHHBIC, 06pa6aTBIBaeMBIC C UCITOJIL30BAHUCM CPEACTB
aBTOMaTU3allvK, XpaHATCA B TAKOM IMOPAJAKE U Ha YCIIOBUAX, YTOOKI UCKJIIOUYHUTh
HeraBOMepHHﬁ nIn CJ'IyLIaI\/’IHBII\;I AOCTYII K HUM, YHUYTOXKCHUC, UBMCHCHUC, 6J'IOKI/Ip0BaHI/Ie,
KOITMPOBAHUEC, IPEAOCTABIICHUEC, pACIIPOCTPAHCHUC MEPCOHAIBHBIX JAHHBIX, d TAKKC MHBIC
HCIIPaBOMCPHBIC HeﬁCTBHH B OTHOLICHUU NICPCOHAIIBHBIX NAHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKy NepcoHaIbHBIX JaHHBIX B JJOO, mpekpalmaroT ux
oOpalaThIBaTh B CIAEAYIOLIUX CIydasix:

e JIOCTUTHYTHI LIeJIM 00pabOTKH NEPCOHATBHBIX JAHHBIX;
e HCTEK CPOK JEWUCTBHUA corjacusi Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX;
e 0TO3BaHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX IaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEMIPABOMEPHA.
4.7. llepenaya nepCOHAIbHBIX TAHHBIX:

4.7.1. 100 obecnieunBaeT KOH(PHICHIIMATBHOCTD TEPCOHAIBHBIX JTAHHBIX.

4.7.2. 100 nepenaer nepcoHaIbHbIE JaHHBIE TPETHUM JIMIAM B CIEAYIOLINX CIyqasX:



e CYOBEKT IMEPCOHATBHBIX JAHHBIX Jall COTJIacHe Ha Tiepeady CBOUX JIaHHBIX;
e TMepenaTh JaHHbIe HEOOXOUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIHCTBA
B paMKax yCTaHOBJIEHHOW MPOLIEAYPBI.

4.7.3. Jlerckuii caa He OCYIIECTBIISIET TPAHCTPAHUYHYIO TIepeiauy NepCOHATbHBIX JIAHHBIX.

5. AkTyaau3aunus, HcpaBjieHUe, ylajleHHe 1 YHHUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
O0TBEThI HA 3aNPOCHI CY0ObEKTOB NMEPCOHATbHBIX TAaHHBIX

5.1. B ciiyuae npenioctaBieHus CyObEKTOM MEPCOHAIBHBIX IaHHBIX, €r0 3aKOHHBIM
IIpeJCTaBUTENIEM (AaKTOB O HEIOJIHbIX, YCTAPEBIINX, HEAOCTOBEPHBIX MIIM HE3AKOHHO
MOJTyYEHHBIX NepCOHANBHBIX AaHHBIX /OO akTyanusupyer, UCTIpaBIIseT, OJIOKUPYET,
yJalsieT WIK YHUYTOXKAET UX U YBEJOMIISIET O CBOMX JAECHCTBHAX CyOBEKTa IEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu noctmxenuu neneit 00paboTKU NEPCOHANIBHBIX JaHHBIX, & TAKXKE B CIy4ae OT3bIBa
CyOBEKTOM IEPCOHATIBHBIX JAaHHBIX COIJIACHsl Ha 00pabOTKy NEPCOHAIbHBIX JaHHBIX
[IEpPCOHANIbHBIE IAHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IIPElyCMOTPEHO JOIOBOPOM,
CTOPOHOM, MoJtyyaTesieM (BbIroJIonpruodpeTaTeneM) o KOTOpOMY SIBISETCS CyOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. YHUYTOXKEHHE JOKYMEHTOB (HOCHUTENEH ), COIepKalX MepCOHaIbHbIE TaHHBIE,
MIPOU3BOJUTCS B COOTBETCTBUU C [1opsiIKOM YHUUTOKEHUS M 00E3TMYUBAHUS IEPCOHATBHBIX
JaHHBIX JleTcKkoro caja B 3aBUCMMOCTH OT THIIA HOCUTEJISI IEPCOHAIBHBIX IAHHBIX, B TOM
qHCIIe TTyTeM U3MEIbYCHHUS MIpeepe, CTUPAHUs Wi (OPMATUPOBAHHSI SJICKTPOHHOTO
HOCHUTEIA.

5.7. Tlo 3anpocy cyObeKTa MepCOHAIBHBIX JIaHHBIX WIIH €ro 3aKOHHOTO npeactasurens 100
coobmaeT emy nHpopMaIo 00 00paboTKe MEPCOHATBHBIX JaHHBIX CYOBEKTa B CPOKH H B
MOPSIJIKE, YCTAHOBJICHHOM 3aKOHOM.
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